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The Prelim App includes a summary dashboard with payroll data and reports loaded to your 
department's inbox during each preliminary and production payroll run. Data and reports will be 
generated three times before payroll runs at the close of business 3 days, 2 days, and 1 day before 
payroll. Reports will be available for 24 months.  

Note: The left-hand navigation options may vary depending on your assigned role. 

Logging In 
To access the Prelim App: 

1. Click the URL: https://hrm-prelim.alabama.gov/

2. Enter your state Email address.

3. Enter your Password.

Note: Password is unique to the Prelim App and is not connected to LDAP.

4. Click the Log in button.

https://hrm-prelim.alabama.gov/
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Prelim App Dashboard 
The Dashboard home page displays a high-level graph view of your data. Scenario options include the 
run number, Pay Cycle, and Date; click the drop-down to select. Your department preloads. Use the 
Rollup/Rollup Values to refine the data. Just be sure to click the Refresh button to update the results. 

The Execution Summary section displays: 

• No of Employees
• Checks > $0
• $0 Checks and Gross > 0
• $0 Checks and Gross = 0

Note: You may access the Employee Pay Summary by selecting the option from the left-hand navigation 
or clicking one of the graphs. 

The Execution Detail is an interactive graph with the 
following details: 

• Pay
• Employer Pay Fringes
• Employee Deductions
• Tax

Note: Clicking a bar on the Execution Detail 
graph will open a related Pie Chart below  
the grid. Hover your mouse over the slices 
in the pie to see the breakdown. 
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Employee Information 
The Employee Information details each employee's last three (3) years, current year plus two (2) 
historical years. The department field is defaulted to your department. Click the Search button to view 
all employees or use the filters and the Search button to narrow your results. 

The data may be exported to Excel by clicking the Export button. 

Click the View button for the appropriate line to view the details. 

Click the X in the upper right-hand corner to close the window. 
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Scenario Summary 
The Scenario Summary contains the same information from the Home page in a spreadsheet format. 
Scenario options include the run number, Pay Cycle, and Date; click the drop-down to select. Your 
department preloads. You may use the Rollup/Rollup Values to refine the data, just be sure to click the 
Filter button to update the results. 

1. Use the Scenario drop-down to select the desired run.

2. Select your Department.

3. Select Rollup, optional.

4. Select Rollup Values, optional

5. Click the Filter button.

Scenario Summary displays employee count, check count, zero-dollar check count, zero gross check 
count, gross amount, check amount, deductions, taxes, and fringes. 

The data may be exported to Excel by clicking the Export button. 

Note: You may click a number in the Empl Count column to access the Employee Pay Summary page. 
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Employee Pay Summary 
The Employee Pay Summary provides details for each employee's paycheck. 

The data may be exported to Excel by clicking the Export to Excel button. 

Click the carrot  to expand then select the tabs to view employee pay details including Pay, 
Deductions, Fringe, and Tax. 
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Publications 
Publications contain HRM and Financial reports in a Prelim or Production folder. 

The Prelim folder reports are generated from the Prelim App. The Prelim App will create a report three 
times before payroll runs. This provides you with multiple opportunities to correct issues. Reports will 
be generated at the close of business 3 days, 2 days, and 1 day before payroll. Use these reports to 
review accounting and budget data to determine if any actions are needed before payroll runs. 

The Production folder reports are generated from infoAdvantage and replace the FRMS reports 
(retained for 24 months). Each folder has an option for HR users (GTN and PAM Reports) and one for 
accountants (Financial Reports).  

Note: The left-hand navigation options may vary depending on your assigned role. 

1. Select the desired report option from the left-hand navigation.

2. Select your Department.

3. Click the Filter button.

4. Click the Department Code carrot to view the Publication Output.

5. Click the Download Icon for the desired report.

6. The report will download.




